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s MUNICIPAL CORPORATION OF SHIMLA
| WORKING WOMEN HOSTEL
Engine Char, Sanjauli, Shim!a-171006

"GUIDELINES

Introduction:-

1. -The Workinp Women’s Hostel has been started with a view to
facilitate residenti;al accommedation for working women in Shimla.
The Workmg Woinen's Hostel is under the over-all management of
Mun:cuLaI Corpordtion of Shimla. The management of the hostel
would  vest in the management committee duly approved by the
Municipal Gorpor_e_:tion. The Chairman of the Managing Committee
and ifs members will look after the day to day needs of the Working
Women's ﬁostel. This Managing committee would work under the

supervision, contiol and direction of the Municipal Corporation.
I.

Definilions:- |
ar Ih these rulgs:

(a)  ‘Hostgl, means the M.C. Shimla Working Women's
Hostel, Shimla-1710086.,

(b)  'Managing Committee means the Managing Committee of
r the Wprking women’s Hostel, Shimla 171006 appointed
|

by the Corporation.
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w;th ~comf rtabw Iodgmg emr

‘Managing qumlttee

'x--The warden and asstt. warden shall 'be :ncharga
d ?lphne, managergenﬁ finance and accounts and t|h |r&ay
%dmmlstration of ﬁ:l%e Hostel. She would ?|SD- work to devech
gerv:ces as library, games room, sick room and other facilities

remdents of the’ Hgstel The warden and asstt. warden wil

se?ks t0| serve - crkrng

other

swch member of staff, as ma{( be needed. The warden,
| Warden i'-ugd other membe‘ts of the staff shall be appointed

of the
té day
Isuch

for the

| work .



Application Noims:-
7. Applicatiof; for the admission shall be made in' the prescribed

form which can be obtained from the office of Municipal Corporation,

Shimla or from the warden on payment of Rs.5/- '

following

8. The appligation shall be accompanied by the |

documents:-

a). Two chargcter certificates. One character Certificate to be

produced shall bg from the Head of the Office or Institution in which
she is employed, The other certificate shall be from a respectable

person from Shinjla to whom the applicant is well known.

b). A certificatg of health from a Govt, Doctor. | ‘

i |
c). A letter from the applicant’s employer giving details ‘basic

salary and all allpwances (dearness, house, transport compensatory

and officiating ete.).

d). At the timg of admission, the applicant will submit two recent

passport size phatographs and will be issued an Identity Card.

e). Visitors ligt with their names and address signed by

father/guardian. ‘
i Financial gyarantee by father/guardian.

gl. A stamp paper for Rs. 3.00 for the bond to be executed by the

applicant. 1

Note:- | |

i), The submigsioiof_the applicant does not gugre;mtee.. dmission

in the hostel. i ||.i

i) An incomplete application will not be considered.
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9. Selection for admission to tha Hostel will he mada by tho

Selection of Candidate:-

Managing Comniittoe. A candidate may be called for inlmvu,w al her
own expenses gnd can be asked to produce additional docgments if
the committee considers it necessary. The Hostel Committee

reserves to |tself the right of admission and its dec;supn shalllbe final.

+ 10.  Applicants will be informed of their selection tn| wntuh\g and if

they fail to occupy the accommodation within the specified time,

then it will be trqated as cancelled automatically.

Accommodatioi:-

l‘
‘11. The Hoslel is open to all working women | without

descrimination on grounds of religion, caste or é@d_. i
el Al ;

12.  Some basi¢ furniture is provided in the room and resi lents are
not allowed to bying their own furniture without permission.
13. A resident is not allowed to change her room or bed unless
prior written permission from the Hostel Warden is obtained.
14. Residents are not permitted ordinarily to keep any gUests in

their rooms except with prior permission of the warden for

not exceeding 7 days in any case. b

15.  On admission, the boarder will be allotted the ac;:'om 1odation
which she should occupy in the Hostel, and no cha(nge of room will
be allowed without the permission of the Warden. Generally two
boarders would be accommodated in a room. The Managing
Committee in its discretion may allot a room to one person.

16. All boarders shall keep their room tidy and clean, They can
cook their food ;n the kitchen which is prowded an each fldor. The

Managing committee may, however, permit or organize a common

=
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mess if found feasible. All residents will have to become mémhers of
Lhis mess, if so de%ided by the Management committee.

17. The boarder would be required to pay electricity bill and water
charges fixed by Ma’anaging Committee for each residelnt. No cooking

on heaters will be ﬁliowed in the rooms.

fI/ 18. When gomg out except on duty, the boarder er_shall |Aform the

warden and enter thelr “hames in the register kept for the| QUi‘EOSB

The time of Ieavrng and of returning shall be noted in this register.

The bearder should report in person to the warden, when they return

to the Hostel after being away from the Hostel. The boarder canriot

_ e

stay out in the niglit without prior permission of the warden.

19. The boardefs Will adhere to visiting time so . fixed by the
managing commlttye and they are not permltted to see mef visitors
at the Hostel in tht;lr rooms. Common room has been provid >d where

they can receive men visitors in the evenings accordmg to tlﬂ\e timing
laid down by the Managing Committee.

20. The Boarde; shall be responsible for Iookiqg after their
belongings, and the Hostel authorities shall not be responsible for any

damage or loss of the same.

i
21. All cases of illness must be immediately reported to the
Warden.

Medical Attendange:- “ B,

22. Boarders negding medical attention will be under the care of
the Medical Practn.oner with the permission of the Warden On the
advice of the Medical Practitioner boarder (s) will be sert to the |
hospital if necessa;_,y. | A :
23.. Boarders shall pay the fees for éttendance 'bly the! Medical
Practitioner Shimla,
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Admission Feey, Security Department, Hostel Charges E{'tc:-
24. On admiszion, every boarder shall pay an admission fee of

RS.SOI-{non-refqhdable} and a security deposit of Rs. 500/-. The

security money will be adjusted in account at the time of leaving the

: |
Hostel. The security deposit will not carry any interest.
= |

25. Every Woiking Woman shall pay a monthly room rent at the

rate of 15% of her total emoluments > per month (not !es

250/- in any case) according to accommodation prowded, ectnmtys

‘water charges, and Rs. 10/- per month for Sweeper.,

26. A boarder with the previous sanction of the Warden and at her

- own expenses may entertain any women guest at a tlme for a perlod

a

- not echThe lodging fee for a guest WI” be Rs.25/-

per day. |
27. The rent .and other charges shall be paid in advaIJ)ce every

month before the 10th of the month. In case of default, a f’une of Rs.

L —

5/- per day will be charged till the date of payment. Default of

payment of Hogtel dues for more than a month shall be sufficient
reason to terminate the stay of the boarder in the Hostel.

28. A[I adrnlssmns to the Hostel shall be for a period of one year

then Rs_“

frorn the date gf admlssmn and can be renewed from year to year °

upto years, ¢pn receipt of fresh apphcataon 30 days Iﬂefcre the |

—

!
date of expiry gaf the perlod In case, where renewal is noF‘ granted,
the boarder sha;l leave the Hostel on the expiry of the period. Stay

can be extended in exceptional cases maximum upto 5 years only.

Maintenance of Hostel Premises, Bathroom and Furniture:-

29. The residgnts will be personaliy responsible for the ‘proper
zics . ke d it ol

——

upkeep of rooms, furniture, fittings, f:xtures and bathro,rns. Any
~ Lasseass




|5 liable to be mude good by the residents concerned. The bufba and
t tubes if damaged by an inmate will be replaced by her at her own

|cost. No residents shall move furniture or other fittings from her

i sailotted place.

?,1gost’e1 Gate:- ’

,.1every n:ght at 8. 30 P.M.

i:"81 No res:den; will be allowed to go out of the hostel after given
trme and without the permission of the hostel warden. .

;32._ Residents gnd their visitors are not allowed to stand outsL_de the
hostel gate.
[ §1

||[

' 33. Residents Rroposing to spend a night or somedays out will in-

Absence from Hpstel During Holidays or on Leave:-

[forrn the Hostel \Warden in writing a day before, giving the addresses
~and telephone number if any, where they could be contacted m case
}of emergency. Th;,,y should also report on return to the warden,

34 The Hostel management will in no way be responsabm far their
{ belongings in the Hostel during their absence from the Host | or in

f
any other case.

Telephone:-
35. No resident will be allowed to make or receive calls on the
office telephone gxcept in emergency or with prior approval of
_Warden. . |

. il
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V”sit:ng Tlmmga -
38. |
Weekdays 5.00 P.M. To 7.30 P.M. |
Sundays Holidays 11.00 A.M. To 7.30 P.M.

39. No visitors will be allowed on the Hostel premises befo‘re or
|

Visiting timg will be on:-

after the visiting hours

'Unemployed Regidents:
40 Any resrdegt who becomes unemployed will intimate the Hostel

i Warden in writing immediately. Failure to glve such’ lntlmatlon will

v:ewed wlth seripusness On becoming unemployed, the ind vldual
case w11l be rev;ewed and considered by the Managlng Committee,
for {urther stay for a maximum poriod of two months,

i'
Termination of Etay:-

! T, A regident does not have exclusive possesion.of thzle,rocm
or the bed which may be as signed to her. The arrangemel'nt and
f4::on'cra:)l of the _"Lijostel premises are with Hostel Committee. The

resident uses thg premises with its express and tacit permlsﬁlon. A
:
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resident is bound to move to another room when called upon to do

o

so by the Wardgn.

2 1f a resident commits a breach of any of, thg
Hostel Rules or for"any other reason, she will immediately forfeit her .
right to occupy the Hostel. On a dispute between the hostel warden
and a resident, the decision thereon of the Management Comnluttee,
shall be final, and the resident will at once vacate the J—lostel

premises on being asked to do so without notice. -

Rules of Condilct:-

a). Drinking, Smoking, Gambiing and use of Narcotics is strictly
prohibited.

b). No outsiger is allowed to enter the residential area pf the hostel
except with the approval of warden. |

c). Unseemly behaviour on the part of the resident WI” render her
liable for expu]é_;_ion from the hostel.

d). Conduct on the part of a resident aimed at creating des‘sention
and groupism among the resident will entail her expulsion fllrom the
hostel.

e). No residgnt will keep pets in the hostel. '
f). No residgnt will engage servants to work for her m the ostel.
g). No hawkers or vendors will be allowed in the hostel premxses.

h). No residgnt will be allowed to create nuisance.

‘shimla




